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ASPE Continuing Education Units Provider Program Application

Please follow these five steps to complete the application:

1. Contact Information

2. Program Details

3. Instructors’ Biographies and Qualifications

4. Payment

5. Submit completed application online
Step 1: Contact Information. Please type in each field and save frequently.

Name of Contact Person (only one person permitted to be primary contact):

	


Company:


	


Address:


	


Phone #:


Email address:

	
	


Step 2: Program Details

Please list the programs and events your company will host in the future.  Type directly into the fields and save regularly. The annual program application allows for up to five training programs without incurring additional fees. 

	Topic 1
	Title
	 

	
	Instructor(s)
	 

	
	Contact Hours of Course (1 hour? 8 hours?)
	 

	
	Description (3-4 sentences)
	 

	
	Course Format (online, lecture, self-learning)
	 

	
	5 Learning Objectives
	· 

	
	
	

	
	
	

	Topic 2
	Title
	 

	
	Instructor(s)
	 

	
	Contact Hours (1 hour? 8 hours?)
	 

	
	Description (3-4 sentences)
	 

	
	Course Format (online, lecture, self-learning)
	 

	
	5 Learning Objectives
	· 

	
	
	

	Topic 3
	Title
	 

	
	Instructor(s)
	 

	
	Contact Hours (1 hour? 8 hours?)
	 

	
	Description (3-4 sentences)
	 

	
	Course Format (online, lecture, self-learning)
	 

	
	5 Learning Objectives
	· 

	
	
	

	
	
	

	Topic 4
	Title
	 

	
	Instructor(s)
	 

	
	Contact Hours (1 hour? 8 hours?)
	 

	
	Description (3-4 sentences)
	 

	
	Course Format (online, lecture, self-learning)
	 

	
	5 Learning Objectives
	· 

	
	
	

	Topic 5
	Title
	 

	
	Instructor(s)
	 

	
	Contact Hours (1 hour? 8 hours?)
	 

	
	Description (3-4 sentences)
	 

	
	Course Format (online, lecture, self-learning)
	 

	
	5 Learning Objectives
	· 

	
	
	

	Topic 6
	Title
	 

	additional fee
	Instructor(s)
	 

	
	Contact Hours (1 hour? 8 hours?)
	 

	
	Description (3-4 sentences)
	 

	
	Course Format (online, lecture, self-learning)
	 

	
	5 Learning Objectives
	· 

	
	
	

	Topic 7
	Title
	 

	additional fee
	Instructor(s)
	 

	
	Contact Hours (1 hour? 8 hours?)
	 

	
	Description (3-4 sentences)
	 

	
	Course Format (online, lecture, self-learning)
	 

	
	5 Learning Objectives
	· 


Step 3: Instructors’ Biographies and Qualifications

Please attach to this application all instructors’ biographies and qualifications (5-6 sentences each). You are not required to submit changes to speakers or instructors if the material is unchanged. 
Step 4: Submit payment online
Visit www.aspe.org/ceuprovidersubmit/ to submit payment. Application is not complete until payment is received. 
Step 5: Submit completed application online (aspe.org/ceuprovidersubmit/) after submitting payment 
· If submitting an electronic application:

· Complete online payment 

· Visit  www.aspe.org/ceuprovidersubmit/ to upload your application after submitting payment
You will be notified within 10 business days of application submission.

SAVE THIS DOCUMENT FOR YOUR RECORDS. ASPE may request a secondary digital copy of the application if necessary.
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